
CALSTARS Procedure Manual Transmittal 6-6    06/29/2001 III-U-1 
 

. . . . . . .. . . 

III-U  Vendor Payment File Reporting   
The Vendor Payment File maintains detailed transaction level information for specific 
payments made to a vendor.  This detail is maintained to respond to queries from 
vendors and to provide an additional safeguard against duplicate payments.  
Payment transactions are posted to this file ONLY when the Vendor Number is 
included in the accounting entry.  The 'Amount' financial field identifies the 
transaction amount for payments made to vendors.  

File Information  

Vendor Payment records are purged from this file several times each year.  Each 
purge process is announced on the CALSTARS News.  The following records are 
purged: 

All NON-ORF vendor payment records that are more than three years old. 

All ORF records that net to zero and are more than three years old. 

The purged NON-ORF vendor payment records are listed on the NON-ORF Vendor 
Payment Purge Report (CSB060-2).  All purged ORF records are listed on the ORF 
Vendor Payment Purge Report (CSB060-1).  Both reports are created during the 
Vendor Payment File Purge Process.   

The chart below identifies the source of data and controlling factors that determine 
the control key for the Vendor Payment File.  

VENDOR PAYMENT FILE KEY  

NAME SOURCE CONTROLLING FACTORS 
Organization Sign-on/Security Name/Password  
Vendor Number Coded Must be present to post to this file 
Document Number 1/ Claim Schedule Number;  If present 
  Current Document; If TC uses it to post to Document File 
  Reference Document; If TC uses it to post to Document File 
  Check number; If none of above used 
  Current Document; If none of above used 
  Reference Document; If none of above used 
  Invoice Number If none of above used 
  Literal 'Not Available' If none of above are available 
Check Number Coded None 
Batch ID Coded None 

1/ Sequence listed is the order for selection of data to complete the Document Number 
field in the Vendor Payment File. 
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Vendor Payment records may also be viewed on the Vendor Payment Shadow File. 

A detailed description and illustration of the Vendor Payment File report is on the 
following pages. 
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REPORT NAME: Vendor Payment Detail Report REPORT NO:  CSTARU01 

PURPOSE: Provides information on individual payment transactions made to each vendor. 

DESCRIPTION: Lists all payments made to vendors (Non-ORF) for the last three years when Vendor 
Number is present in the transaction.  Office Revolving Fund (0998) records are kept 
until the document balance becomes zero or for three years, whichever is longer. 

REPORT REQUEST OPTIONS: 

Report Period: 

 FM: CM, PM or PY 
 P: M=1 month of payments, S=6 months of payments, Y=1 year of payments, 

Blank=all payments 

Level of Detail: 

Index (I) Program (P) Object/Source(O/S) Fund  (F) 
Specific Vendor Type Specific Vendor Type Specific Vendor Type Specific Vendor Type 
 

Fund Selection: Blank for all Funds, any valid Fund or N998 for all Funds except ORF 

GLA Selection: Not Applicable  

Additional Report Selection Options: Not Applicable 

Destination Options: All available output media except L (Laser printer) 

FINANCIAL ELEMENTS: 

Amount: The payment transaction amount from the entry.  Normal balance is a Debit.  Credit Memo 
and Claim Correction entries have a Credit balance.  If the Reverse code is used to 
record the accounting event, the sign of the amount field is set to its opposite value. 

SPECIAL NOTES: 

A Prior Month (PM) report contains all Vendor Payment records through the end of the prior fiscal 
month (processing date of records is equal to or less than the “as of” date on the report). 
 
A Current Month (CM) report contains all Vendor Payment records through the date the report is 
requested (“as of” date is date of request).   
 
A Prior Year (PY) report contains all Vendor Payment records through the end of the prior fiscal 
year, i.e., June 30, XXXX (processing date of records is equal to or less than the “as of” on the 
report). 
 
The Report Period provides the following four period selection options: 

M -1 month of payments (records with processing date, month and year equal to month and 
year of report “as of” date). 

S - 6 months of payments (records with processing date, month and year equal to month and 
year of report “as of” date and the preceding 5 months).  

Y - 1 year of payments (records with processing date, month and year equal to month and 
year of report “as of” date and the preceding 11 months). 

Blank – all payment records 

Due to the cumulative nature of the U01 report, it is not available through the special report request 
process. 



EXHIBIT III-U01 (Continued) 
 

CALSTARS Procedure Manual Transmittal 6-6    06/29/2001 III-U-4 
 

REPORT NAME: Vendor Payment Detail Report REPORT NO:  CSTARU01 

REPORT SORT: 

 DATA FIELD SELECTION OPTIONS PAGE-BREAK SUB-TOTAL  
 Vendor Number None No Yes  
 Document Number 1/ None No No  
 Invoice Number None No No  
 Current Doc Number None No No  
 Reference Doc Number None No No  
 Claim Schedule Number None No No  
 Check Number None No No  
 Fund None No No  
 Index None No No  
 PCA None No No  
 Project Number None No No  
 Batch ID None No No  
 

1/ The data in the Document Number field is based on the type of accounting transaction 
used as follows:  

 
• Payment was on a Claim Schedule--the Claim Schedule Number is used;   
 
• Payment was by check--the Check number is used; or  
 
• Payment was by another method--the Current Document Number, Reference Document 

Number or first ten characters of the Invoice Number is used. 
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CSTARU01 9990 (DEST: D1 CPT1) CM, ,0,0,0,0,    ,    ,    ,         ,           ,       ,          ******* ** RUN:12/28/02 TIME:19:11 
FISCAL MONTH:   06  DECEMBER       ********************************************************                                         
                                                     DEPARTMENT OF AIR QUALITY                                                      
                                                    VENDOR PAYMENT DETAIL REPORT                                                    
                                                           AS OF 12/28/02                                                           
************************************************************************************************************************ PAGE      1       
 
--------------------------VENDOR----------------------------    DOCUMENT                                   TRAN                     
   NUMBER                           NAME                   T       NO                                      CODE R       AMOUNT      
-------------     ---------------------------------------- -   -----------                                 ---- - ----------------- 
                   CURRENT      REFERENCE    SCHD NO/         FD                   PROJ  ----TRANSACTION ID----     DOC      PROC   
   INVOICE NO      DOC NO        DOC NO      CHECK NO    FUND DT    INDX    PCA     NO    DATE  T  NBR  SEQ   D     DATE     DATE   
 --------------  -----------    -----------  ---------   ---- --    ----   -----  ------ ------ -- --- ------ -   -------- -------- 
 
 AT&T0LONG-01     AT&T                                     C   02001411-00                                  242 R           12.22   
 018-282-0064    02001411-00            -                0001       3346   30400         021210 04 071 00001  0   02-11-23 02-12-10 
                  AT&T                                     C   02001411-00                                  242             12.22-  
 018-282-0064    02001411-00            -                0001       3346   34000         021211 04 081 00002  0   02-11-23 02-12-11 
                  AT&T                                     C   02001460-00                                  231            157.91-  
 018-233-5118            -              -    0200146     0001       5147   50020         021126 04 227 00012  0   02-11-03 02-11-26 
                  AT&T                                     C   02001460-00                                  231              6.36-  
 050-580-0324            -              -    0200146     0001       3545   34000         021126 04 227 00015  0   02-11-09 02-11-26 
                  AT&T                                     C   02001460-00                                  231              9.59-  
 018-284-1037            -              -    0200146     0001       3366   34000         021126 04 227 00014  0   02-10-10 02-11-26 
                  AT&T                                     C   02001460-00                                  231              6.37-  
 018-282-0064            -              -    0200146     0001       3346   34000         021126 04 227 00013  0   02-10-13 02-11-26 
                  AT&T                                     C   02002420-00                                  231             49.60-  
 730-373-9277            -              -    0200242     0001       3363   34000         021110 04 068 00005  0   02-10-31 02-11-10 
                  AT&T                                     C   02002420-00                                  231              8.69-  
 018-321-1584            -              -    0200242     0001       3301   35000         021110 04 068 00004  0   02-11-01 02-11-10 
                  AT&T                                     C   02003610-00                                  231              5.81-  
 018-234-3965            -              -    0200361     0001       3221   34000         021029 04 357 00018  0   02-10-21 02-10-29 
                  AT&T                                     C   02003610-00                                  231            140.22-  
 018-233-5118            -              -    0200361     0001       5147   50020         021029 04 357 00017  0   02-10-03 02-10-29 
                  AT&T                                     C   02003610-00                                  231              6.36-  
 050-580-0324            -              -    0200361     0001       3545   34000         021029 04 357 00019  0   02-09-29 02-10-29 
                  AT&T                                     C   02003990-00                                  231            102.84-  
 018-240-9141            -              -    0200399     0001       2180   25010         021016 04 428 00002  0   02-09-22 02-10-16 
                  AT&T                                     C   02004240-00                                  231              5.76-  
 018-234-3965            -              -    0200424     0001       3221   34000         021015 04 145 00007  0   02-09-21 02-10-15 
                  AT&T                                     C   02004240-00                                  231             19.70-  
 730-373-9277            -              -    0200424     0001       3363   34000         021015 04 145 00008  0   02-09-30 02-10-15 
                  AT&T                                     C   02004240-00                                  231            106.99-  
 018-233-5118            -              -    0200424     0001       5147   50020         021015 04 145 00006  0   02-10-03 02-10-15 
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